DMA
                       Diablo Managers Association
Member Professional Development Reimbursement Program

Information and Process Requirements for Reimbursement 2006-07
Annual DMA Reimbursement Program Budget $5,000.00.
Individual member reimbursement: $500.00 maximum
Applicant must be a DMA member.

Applicant needs to submit:
· The completed DMA Reimbursement Application and Reflection form.

· A copy of the professional development activity registration.
· Evidence of attendance (such as name tag with organization and conference or a certificate of attendance or college transcripts or a list of attendees from the organization).
· A copy of the receipt of payment. (such as credit card receipt or a canceled check, or an electronic receipt, or a paid invoice).
In the event that the number of completed applications exceeds funds available, applications will be reimbursed in order received.

Members are eligible to receive a one time reimbursement up to $500.00 once every three years. The Reimbursement application window is May 16 - May 31, 2007. Applications received prior to this date or after will be returned to the applicant. All applications will be date and time stamped.
Acceptable programs and professional development include:

· ACSA Workshops/conferences/academies, college, university programs.
· ASCD workshops.
· Professional development that directly impacts your professional growth in instructional leadership, management skills and job-alike knowledge base.

Timelines for applications review and notification:

Professional development reimbursement may be requested up to twelve months after the activity. Completed application packets are due during the application window of May 16 2007- May 31, 2007. These will be reviewed by the DMA Professional Reimbursement Committee. Applications may be ponied, mailed, faxed or delivered to Linda Hutcherson at Mt. Diablo Elementary School.  Notification of reimbursement status will be mailed by June 15, 2007.  Questions can be directed to your DMA representative. 

Thank you and we look forward to hearing from you.
